
 
 

Documentary Evidences for Qualitative Metric: 

 

6.3.5  Institution has a Performance Appraisal System for 

teaching and non-teaching staff  

6.5.2  The institution reviews its teaching learning 

process, structures & methodologies of operations 

and learning outcomes at periodic intervals through 

IQAC setup as per norms  

6.5.5  Incremental improvements made for the preceding 

five years (in case of first cycle) Post accreditation 

quality initiatives (second and subsequent cycles)  

 

Documentary Evidences for Quantitative Metric: 

6.3.4. Average percentage of teachers attending 

professional development Programmes viz., 

Orientation Programmes, Refresher Course, Short 

Term Course, Faculty Development Programmes 

during the last five years 

6.5.3. Average number of quality initiatives by IQAC for 

promoting quality culture per year 

  



 

 

 

 

 

 

 

 

1. Evidences for QLM metric 6.3.5:  

Model Formats of Self Appraisal (Teaching and 

Non-Teaching), Analysis and Action Taken Reports  

  



 

 

6.3.5 Institution has a Performance Appraisal System for teaching 

and non-teaching staff  

 

 

 
 

 

S.No. Teaching Staff 

1.  Faculty Self Appraisal Form 

2.  Evaluation Sheet 

3.  Action Taken Reports 

Non – Teaching Staff 

4.  Non Teaching Self Appraisal Form 

5.  Action Taken Reports 

 

  

SUMMARY 



 

 

 

 

 

 

 

 

 

 

 

Faculty Self Appraisal Form 
(Engineering) - (2016-17) 

  



SELF APPRAISAL FORM 

 
Name of the Faculty:      Designation:  

 

Period of Assessment:      Dept.:   

 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback   

S. No. Courses (theory and lab) handled % Feedback 

   

   

                                                               Average Feedback=  

           
2. Classes handled as per the lesson plan   

S. No Courses (theory 

and lab) 

handled 

No. of periods 

as per the plan 

Actual no. of 

periods handled  

% deviation 

     

                                                                   Average % deviation  

 
3. Conduction and evaluation of formative tests/Assignment tests as per the plan 

S. 

No 

Name of 

the 

course 

Type of 

Test 

Planned 

Date of Test 

Conduction 

date 

Evaluation 

date  

Submission 

date  

       

 
4. Mid term papers evaluated and submitted to the department   

S. No Name of the 

course 

Date of Test Date of Submission to Dept after evaluation  

    

 
5. Pass % of students in the University/End examinations (average % pass of all the 

theory subjects handled – (AY, AY-1)) 

S. No Name of the 

course 

No. of students 

appeared in term 

end examination 

No. of students 

pass in the term 

end examination  

Year and 

semester 

% pass  

      

                                                                            Average % 

pass 

  

 
II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work  (additional responsibilities) 

 

Type of committee Role (member/coordinator) 

  

 

 

III. STUDENT ACTIVITIES 

 

 

 



 
1. Mentoring of students (If applicable) 

Class and batch Semester 

(Odd/Even) 

Dates of meeting  No of students counseled 

    

 
2. Involvement in the student professional organization (Except GEBH) 

Name of 

the society 

Name of the 

Event organised 

No. of students participated  Date of the event 

    

 

 

 

 

 

IV. PROFESSIONAL UPGRADATION 

1. Conferences/Seminars/Workshops attended by the faculty 

S. 

No 

Type  of the 

Programme  

Title of the Programme  Venue and 

address 

Duration Dates( from … 

to….) 

 

 

 

 

 

     

 

2. Short-term/Orientation/Refresher courses attended by the faculty 

S. 

No 

Name of the short-term 

/Orientation/Refresher 

courses 

Venue   Duration Dates (from … 

to….) 

 

 

 

 

 

    

 

3. Organizing sponsored seminars/workshops/conferences 

S. 

No 

Type of the 

programme 

Name of the programme Sponsoring 

agency 

Duration Dates 

(from … 

to….) 

Amount 

Sanctioned 

 

 

      



 

 

 

4. Organizing sponsored Add-on Courses / Bridge Courses 

S. 

No 

Type of the 

programme 

Name of the programme Name of the 

Subject for 

which Add-

on/Bridge 

Course was 

conducted 

No. of 

hours 

handled 

Dates 

(from … 

to….) 

Number of 

other 

faculty 

participated 

in the 

event 

 

 

 

 

 

      

 

5. Awards/certifications/recognitions 

S.No Name of the 

Certification 

Date Agency/Professional societies 

/Institute /University/BoS/AC 

member of other institutions 

 

V. PERSONILITY FACTORS 

1.  

Initiative and drive at work place  

Specify clearly:  

 

 

2.  

Ability to work with other members   

Specify clearly:  

 

 

 

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences/Seminars/Workshops organized by 

IEEE/ACM/ASME/ASCE/CSI/other societies 

S. No Name of the 

conference 

Type  

(National/ 

International) 

Organised 

by  

Venue  Title of the Paper Date 

       



 

 

 

 

2. Paper publications in National Journals (IJET, SADHANA, Journal of IISc,  Journal of 

IE(I), etc) /International Journals  (ACM, IEEE, ASME, ASCE, Elsevier, Scopus indexed 

journals, Springer etc) (Attach first page of the paper publication) 

S. No Title of the Paper Name of the 

Journal  

Vol. No, 

Page 

Nos.  

Year of 

Publication 

Impact 

Factor 

Specify Scopus 

indexed/Web of 

science/Google 

scholar 

 

 

 

 

      

 
3. Research grants from agencies received 

S. No Title of Project Sponsoring 

agency  

Amount  Sanctioned 

Year  

Duration Status 

       

 

4. Consultancy   

S. No Title of work  Client name and 

address 

Amount  Duration Status 

      

 

 

 
5. Patents 

Title of the Patent Registration No. Status 

 

 

  

 
6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, Pearson etc) 

S. No Title of the Book Publisher Year of Publication 

    

 



7. Ph. D thesis evaluation:  

 
S. 

No 

Title of the Thesis Year of 

evaluation 

Institute/University 

    

 

 
8. Reviewer of the National/ International Journal 

S. No Name of the Journal Publisher  National/ 

International  

    

 

 

Others (Faculty are requested to give any other input) 

 

1. 

 

 

2. 

 

 

3. 

 

 

 

Future Plans 

 

1. 

 

 

 

2.   

 

 

 

Signature of the Faculty 



SELF APPRAISAL (GUIDELINES) 
 

 
 

Category Guidelines 
I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

4. Mid term papers evaluated and submitted to the department   a. evaluated, tabulated, verified and submitted within 3 days  (5) 

b. not submitted within 3 days (0) 

5. Pass % of students in the University/End examinations (average % pass of all 
the  theory subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

II. ADMINISTRATIVE WORK 
1. Involvement of the faculty in administrative work   
 

Yes (3) 
No (0)  

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to 



Category Guidelines 
head about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (1) 

2. Involvement in the student professional organization  a. Yes (3) 
b. No (0) 

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the faculty  a. Attended 2 conferences/seminars/workshops (3) 

b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

3. Organizing sponsored seminars/workshops/conferences  Organized (5) 

4. Organizing sponsored Add-on Courses / Bridge Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

5. Awards/certifications/recognitions Awards from professional societies (3) 
Certifications from Microsoft, CCNA, 6 sigma etc (3) 
Recognitions from reputed national and International Institutions 
(3) 

6. Industry Institute Interaction Details Obtained one MoU (5) 
Invited & arranged to give a Lecture (3) 
Contacted Industry(1) 

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  



Category Guidelines 
 

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized by 
IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences (5) 
b. One International conference and one national conference papers 

presented in reputed conferences (4) 
c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, Elsevier, Scopus indexed 
journals, Springer etc) 

a. One paper published in reputed journal   impact factor more than 1 
(5) 

b. One paper published in reputed journal with impact factor less than 
1 (4) 

c. One paper published in reputed national journal (3) 
 

3. Research grants from agencies received a. Received more than Rs. 15 lakhs as research grant (5) 
b. Received more than Rs. 10 lakhs as research grant (4) 
c. Received more than Rs. 5 lakhs as research grant (3) 
d. Received the grant Rs. less than Rs. 5 lakhs (2) 
e. prepared the proposal and communicated  (1) 

4. Consultancy   a) generated more than Rs. 2 lakhs  per annum (5) 
b) generated more than Rs. 1.5 lakhs per annum (4) 
c) generated more than Rs. 1.0 lakh per annum (3) 
d) generated more than Rs. 0.5 lakh per annum (2) 
e) less than Rs. 50,000 (1) 

7. Patents a) Patent Obtained (5) 
b) Patent registered (3) 

8. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, Pearson etc) a) Published a reference book from a standard publisher (5) 
b) Published a prescribed text book (3) 

9. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)  
8. Reviewer of the National/ International Journal a) Reviewer of an International Journal (5) 

b) Reviewer of a National Journal (4) 
c) Reviewer of an International conference (3) 
d) Reviewer of National Conference (2) 

 



PERFORMANCE APPRAISAL (ASSISTANT PROFESSOR) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

  

Maximum 
Points= 
40 
Total Points 
obtained =  
1.6X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 5 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

Excellent (5) 
Good  (3)  
Fair (1) 

HOD’s 
Appraisal 

Maximum 
Points = 
10  
Total Points 
obtained = 
Points 
obtained in 
Section II X 
2 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 3 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (2) 

c. Counseling the students 1 times in a semester and reports to 
head about the  progress of the students (1) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
If III(1&2) 
Points 
obtained in 
Section III 
(1 & 2)  X 
1.667. 
If only  III(1 
or 2) Points 
obtained in 
III(1 or 2) X 
3.33 

 

2. Involvement in the student professional organization  i. Conducted SDA activities 
ii. Conducted classes for Students on Add-on course 

and/or bridge course/contents beyond syllabus on/for 
Subjects 

iii. Conducted activities in Student Technical Associations 
a. Conducted all the three activities above (3) 
b. Conduct any two activities above (2) 
c. Conducted only one activity(1) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section IV X 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

e. Not attended any short term training programme (0) 0.4 

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised   5 day programme (5) 
b. Organised 3 day programme  (4) 
c. Organised 2 day programme (2) 
d. Organised one day programme (1) 

  

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions a. Awards from professional societies (2) 
b. Certifications from Microsoft, CCNA, 6 sigma etc (2) 
c. Recognitions from reputed national and International       
    Institutions (2) 

  

6. Industry Institute Interaction Details a. Obtained one MoU (5) 
b. Invited & arranged to give a Lecture (3) 
c. Contacted Industry(1) 

  

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
1.66 

 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 

 Maximum 
Points = 
20 
Total Points 

 



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. One paper presented in national conference (2) obtained = 
Points 
obtained in 
Section VI X 
0.66  

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer etc and IJET, 
SADHANA, Journal of IISc,  Journal of IE(I), etc) 
(Consideration will be given only for first and second 
author only) 

a. One paper published in reputed journal   impact factor more 
than 1 (5) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 
 

  

3. Research grants from agencies received a. Received more than Rs. 15 lakhs as research grant (5) 
b. Received more than Rs. 10 lakhs as research grant (4) 
c. Received more than Rs. 5 lakhs as research grant (3) 
d. Received the grant Rs. less than Rs. 5 lakhs (2) 
e. prepared the proposal and communicated  (1) 

  

4. Consultancy   a. generated more than Rs. 2 lakhs  per annum (5) 
b. generated more than Rs. 1.5 lakhs per annum (4) 
c. generated more than Rs. 1.0 lakh per annum (3) 
d. generated more than Rs. 0.5 lakh per annum (2) 
e. less than Rs. 50,000 (1) 

  

5. Patents a. Patent Obtained (5) 
b. Patent registered (3) 

  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a. Published a reference book from a standard publisher (5) 
b. Published a prescribed text book (3) 

  

Total points obtained from all the sections =  
 
 



PERFORMANCE APPRAISAL (ASSOCIATE PROFESSOR) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

 Maximum 
Points = 
30 
Total Points 
obtained =  
1.2X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

Excellent (5) 
Good  (3)  
Fair (1) 

HOD’s 
Appraisal 

Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section II X 
2 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to 
head about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (1) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
If III(1&2) 
Points 
obtained in 
Section III 
(1 & 2)  X 
1.667. 
If only  III(1 
or 2) Points 
obtained in 
III(1 or 2) X 
3.33 

 

2. Involvement in the student professional organization  i. Conducted SDA activities 
ii. Conducted classes for Students on Add-on course 

and/or bridge course/contents beyond syllabus on/for 
Subjects 

iii. Conducted activities in Student Technical Associations 
a. Conducted all the three activities above (3) 
b. Conduct any two activities above (2) 
a. Conducted only one activity(1) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section IV X 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

e. Not attended any short term training programme (0) 0.5 

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised  more than 5 day programme (5) 
b. Organised 5 day programme  (4) 
c. Organised 3 day programme (2) 
d. Organised one day or two day programme (1) 

  

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions Awards from professional societies (2) 
Certifications from Microsoft, CCNA, 6 sigma etc (2) 
Recognitions from reputed national and International 
Institutions (2) 

  

6. Industry Institute Interaction Details Obtained one MoU (5) 
Invited & arranged to give a Lecture (3) 
Contacted Industry(1) 

   

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
1.66 

 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 

 Maximum 
Points = 
30 
 

 



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. One paper presented in national conference (2) Total Points 
obtained = 
Points 
obtained in 
Section VI X 
0.75 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer etc, and 
IJET, SADHANA, Journal of IISc,  Journal of IE(I), 
etc) 

a. One paper published in reputed journal   impact factor more 
than 1 (5) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 

  

3. Research grants from agencies received a. Received more than Rs. 15 lakhs as research grant (5) 
b. Received more than Rs. 10 lakhs as research grant (4) 
c. Received more than Rs. 5 lakhs as research grant (3) 
d. Received the grant Rs. less than Rs. 5 lakhs (2) 
e. prepared the proposal and communicated  (1) 

  

4. Consultancy   a. generated more than Rs. 2 lakhs  per annum (5) 
b. generated more than Rs. 1.5 lakhs per annum (4) 
c. generated more than Rs. 1.0 lakh per annum (3) 
d. generated more than Rs. 0.5 lakh per annum (2) 
e. less than Rs. 50,000 (1) 

  

5. Patents a. Patent Obtained (5) 
b. Patent registered (3) 

  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a. Published a reference book from a standard publisher (5) 
b. Published a prescribed text book (3) 

  

7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)    
8. Reviewer of the National/ International Journal a. Reviewer of an International Journal (5) 

b. Reviewer of a National Journal (4) 
c. Reviewer of an International conference (3) 
d. Reviewer of National Conference (2) 

  

Total points obtained from all the sections =  
 
 



PERFORMANCE APPRAISAL (PROFESSOR) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

  
Maximum 
Points = 
30 
 
 
Total Points 
obtained =  
1.2 X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

Yes (3) 
No (0)  

HOD’s 
Appraisal 

Maximum 
Points = 5 
Total Points 
obtained = 
Points 
obtained in 
Section II X 
1.667 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to 
head about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (1) 

 Maximum 
Points = 10 
Total Points 
obtained = 
Points 
obtained in 
Section III X 
1.667 

 

2. Involvement in the student professional organization  a. Yes (3) 
b. No (0) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 10 
Total Points 
obtained = 
Points 
obtained in 
Section IV X 
0.625 

 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

  

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised  more than 5 day programme (5) 
b. Organised 5 day programme  (4) 
c. Organised 3 day programme (2) 
d. Organised one day or two day programme (1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions Awards from professional societies (2) 
Certifications from Microsoft, CCNA, 6 sigma etc (2) 
Recognitions from reputed national and International 
Institutions (2) 

  

6. Industry Institute Interaction Details Obtained one MoU (5) 
Invited & arranged to give a Lecture (3) 
Contacted Industry(1) 

   

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

 Maximum 
Points = 
5 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
0.833333 

 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

 Maximum 
Points = 
40 
Total Points 
obtained = 
Points 
obtained in 
Section VI X 
1.0 

 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer, etc and 
IJET, SADHANA, Journal of IISc,  Journal of IE(I), 
etc) 

a. One paper published in reputed journal   impact factor more 
than 1 (5) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

3. Research grants from agencies received a. Received more than Rs. 15 lakhs as research grant (5) 
b. Received more than Rs. 10 lakhs as research grant (4) 
c. Received more than Rs. 5 lakhs as research grant (3) 
d. Received the grant less than Rs. 5 lakhs (2) 
e. prepared the proposal and communicated  (1) 

  

4. Consultancy   a) generated more than Rs. 2 lakhs  per annum (5) 
b) generated more than Rs. 1.5 lakhs per annum (4) 
c) generated more than Rs. 1.0 lakh per annum (3) 
d) generated more than Rs. 0.5 lakh per annum (2) 
e) less than Rs. 50,000 (1) 

  

5. Patents a) Patent Obtained (5) 
b) Patent registered (3) 

  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a) Published a reference book from a standard publisher (5) 
b) Published a prescribed text book (3) 

  

7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)    
8.  Reviewer of the National/ International Journal a) Reviewer of an International Journal (5) 

b) Reviewer of a National Journal (4) 
c) Reviewer of an International conference (3) 
d) Reviewer of National Conference (2) 

  

Total points obtained from all the sections =  
 
 



0PERFORMANCE APPRAISAL (Chairman,BoS) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

  
Maximum 
Points = 
20 
 
 
Total Points 
obtained =  
0.8 X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan  
  

a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the 
plan 

a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  (5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  

II. ADMINISTRATIVE WORK 



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

1. Involvement of the faculty in administrative 
work   

 

a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

HOD’s 
Appraisal 

Maximum 
Points = 15 
Total Points 
obtained = 
Points 
obtained in 
Section II X 
3.0 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to head 
about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to head 
about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to head 
about the  progress of the students (1) 

 Maximum 
Points = 15 
Total Points 
obtained = 
Points 
obtained in 
Section III  
X 1.875 

 

2. Involvement in the student professional 
organization  

a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by 

the faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 10 
Total Points 
obtained = 
Points 
obtained in 
Section IV X 
0.5 

 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

  

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised  more than 5 day programme (5) 
b. Organised 5 day programme  (4) 
c. Organised 3 day programme (2) 
d. Organised one day or two day programme (1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

4. Organizing sponsored Add-on Courses / 

Bridge Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions a. Awards from professional societies (2) 
b. Certifications from Microsoft, CCNA, 6 sigma etc (2) 
c. Recognitions from reputed national and International Institutions 

(2) 

  

6. Industry Institute Interaction Details a. Obtained one MoU (5) 
b. Invited & arranged to give a Lecture (3) 
c. Contacted Industry(1) 

   

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
1 

 

2. Ability to work with other members  a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  
organized by IEEE/ACM/ASME/ASCE/CSI/other 
societies 

a. Two research papers presented in international conferences (5) 
b. One International conference and one national conference papers 

presented in reputed conferences (4) 
c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

 Maximum 
Points = 
30 
Total Points 
obtained = 
Points 
obtained in 
Section VI X 
0.75 

 

2. Journal paper publications (ACM, IEEE, ASME, 
ASCE, Elsevier, Scopus indexed journals, Springer, 
etc and IJET, SADHANA, Journal of IISc,  
Journal of IE(I), etc) 

a. One paper published in reputed journal   impact factor more than 1 
(5) 

b. One paper published in reputed journal with impact factor less than 
1 (4) 

c. One paper published in reputed national journal (3) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. Any journal publication other than specified journal (1) 
3. Research grants from agencies received a. Received more than Rs. 15 lakhs as research grant (5) 

b. Received more than Rs. 10 lakhs as research grant (4) 
c. Received more than Rs. 5 lakhs as research grant (3) 
d. Received the grant less than Rs. 5 lakhs (2) 
e. prepared the proposal and communicated  (1) 

  

4. Consultancy   a. generated more than Rs. 2 lakhs  per annum (5) 
b. generated more than Rs. 1.5 lakhs per annum (4) 
c. generated more than Rs. 1.0 lakh per annum (3) 
d. generated more than Rs. 0.5 lakh per annum (2) 
e. less than Rs. 50,000 (1) 

  

5. Patents a. Patent Obtained (5) 
b. Patent registered (3) 

  

6. Books Published (Mc. Graw Hill, Wiley Eastern, 
EEE, Pearson etc) 

a. Published a reference book from a standard publisher (5) 
b. Published a prescribed text book (3) 

  

7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)    
8. Reviewer of the National/ International Journal a. Reviewer of an International Journal (5) 

b. Reviewer of a National Journal (4) 
c. Reviewer of an International conference (3) 
d. Reviewer of National Conference (2) 

  

Total points obtained from all the sections =  
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SELF APPRAISAL (GUIDELINES) 
 

 
 

Category Guidelines 
I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

4. Mid term papers evaluated and submitted to the department   a. evaluated, tabulated, verified and submitted within 3 days  (5) 

b. not submitted within 3 days (0) 

5. Pass % of students in the University/End examinations (average % pass of all 
the  theory subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

II. ADMINISTRATIVE WORK 
1. Involvement of the faculty in administrative work   
 

Yes (3) 
No (0)  

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to 



Category Guidelines 
head about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (1) 

2. Involvement in the student professional organization  a. Yes (3) 
b. No (0) 

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the faculty  a. Attended 2 conferences/seminars/workshops (3) 

b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

3. Organizing sponsored seminars/workshops/conferences  Organised (5) 

4. Awards/cerfications/recognitions Awards from professional societies (3) 
Certifications from Microsoft, CCNA, 6 sigma etc (3) 
Recognitions from reputed national and International Institutions 
(3) 

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized by 
IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences (5) 
b. One International conference and one national conference papers 

presented in reputed conferences (4) 
c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, Elsevier, Scopus indexed a. One paper published in reputed journal   impact factor more than 1 



Category Guidelines 
journals, Springer etc) (5) 

b. One paper published in reputed journal with impact factor less than 
1 (4) 

c. One paper published in reputed national journal (3) 
 

3. Research grants a. Received research grant (5) 
b. Applied for  research grant (3) 
c. Research proposal under Preparation(1) 
d. Not Applied(0) 

4. Consultancy   a) Carried out Consultancy(5) 
5. Patents a) Patent Obtained (5) 

b) Patent registered (3) 
6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, Pearson etc) a) Published a reference book from a standard publisher (5) 

b) Published a prescribed text book (3) 
7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)  
8. Reviewer of the National/ International Journal a) Reviewer of an International Journal (5) 

b) Reviewer of a National Journal (4) 
c) Reviewer of an International conference (3) 
d) Reviewer of National Conference (2) 

 



PERFORMANCE APPRAISAL (ASSISTANT PROFESSOR) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

  

Maximum 
Points= 
50 
Total Points 
obtained =  
2X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 5 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

Excellent (5) 
Good  (3)  
Fair (1) 

HOD’s 
Appraisal 

Maximum 
Points = 
10  
Total Points 
obtained = 
Points 
obtained in 
Section II X 
2 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 3 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (2) 

c. Counseling the students 1 times in a semester and reports to 
head about the  progress of the students (1) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
If III(1&2) 
Points 
obtained in 
Section III 
(1 & 2)  X 
.83. 
If only  III(1 
or 2) Points 
obtained in 
III(1 or 2) X 
1.66 

 

2. Involvement in the student professional organization  i. Conducted SDA activities 
ii. Conducted classes for Students on Add-on course 

and/or bridge course/contents beyond syllabus on/for 
Subjects 

iii. Conducted activities in Student Technical Associations 
 

a. Conducted all the three activities above (3) 
b. Conduct any two activities above (2) 
c. Conducted only one activity(1) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

Section IV X 
0.5 

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised   5 day programme (5) 
b. Organised 3 day programme  (4) 
c. Organised 2 day programme (2) 
d. Organised one day programme (1) 

  

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions Awards from professional societies (2) 
Certifications from Microsoft, CCNA, 6 sigma etc (2) 
Recognitions from reputed national and International 
Institutions (2) 

  

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
1.66 

 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

 Maximum 
Points = 
15 
Total Points 
obtained = 
Points 
obtained in 

 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer etc and IJET, 

a. One paper published in reputed journal   impact factor more 
than 1 (5) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

SADHANA, Journal of IISc,  Journal of IE(I), etc) 
(Consideration will be given only for first and second 
author only) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 
 

Section VI X 
0.8333  

3. Research grants a. Received research grant (5) 
b. Applied for  research grant (3) 
c. Research proposal under Preparation(1) 
d. Not Applied(0) 

  

4. Consultancy   a) Carried out Consultancy(5)   
5.Patents a) Patent Obtained (5) 

b) Patent registered (3) 
  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a) Published a reference book from a standard publisher (5) 
b) Published a prescribed text book (3) 

  

Total points obtained from all the sections =  
 
 



PERFORMANCE APPRAISAL (ASSOCIATE PROFESSOR) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

 Maximum 
Points = 
40 
Total Points 
obtained =  
1.6X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

Excellent (5) 
Good  (3)  
Fair (1) 

HOD’s 
Appraisal 

Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section II X 
2 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to 
head about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (1) 

 Maximum 
Points = 
5 
Total Points 
obtained = 
If III(1&2) 
Points 
obtained in 
Section III 
(1 & 2)  X 
0.83. 
If only  III(1 
or 2) Points 
obtained in 
III(1 or 2) X 
1.66 

 

2. Involvement in the student professional organization  i. Conducted SDA activities 
ii. Conducted classes for Students on Add-on course 

and/or bridge course/contents beyond syllabus on/for 
Subjects 

iii. Conducted activities in Student Technical Associations 
 

a. Conducted all the three activities above (3) 
b. Conduct any two activities above (2) 
a. Conducted only one activity(1) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

Section IV X 
0.5 

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised  more than 5 day programme (5) 
b. Organised 5 day programme  (4) 
c. Organised 3 day programme (2) 
d. Organised one day or two day programme (1) 

  

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions Awards from professional societies (2) 
Certifications from Microsoft, CCNA, 6 sigma etc (2) 
Recognitions from reputed national and International 
Institutions (2) 

  

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
1.66 

 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

 Maximum 
Points = 
25 
 
Total Points 
obtained = 
Points 

 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer etc, and 

a. One paper published in reputed journal   impact factor more 
than 1 (5) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

IJET, SADHANA, Journal of IISc,  Journal of IE(I), 
etc) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 

obtained in 
Section VI X 
0.625 

3. Research grants a. Received research grant (5) 
b. Applied for  research grant (3) 
c. Research proposal under Preparation(1) 
d. Not Applied(0) 

  

4. Consultancy   a) Carried out Consultancy(5)   
5. Patents a) Patent Obtained (5) 

b) Patent registered (3) 
  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a) Published a reference book from a standard publisher (5) 
b) Published a prescribed text book (3) 

  

7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)    
8. Reviewer of the National/ International Journal a) Reviewer of an International Journal (5) 

b) Reviewer of a National Journal (4) 
c) Reviewer of an International conference (3) 
d) Reviewer of National Conference (2) 

  

Total points obtained from all the sections =  
 
 



PERFORMANCE APPRAISAL (PROFESSOR) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

  
Maximum 
Points = 
40 
 
 
Total Points 
obtained =  
1.6 X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

Yes (3) 
No (0)  

HOD’s 
Appraisal 

Maximum 
Points = 10 
Total Points 
obtained = 
Points 
obtained in 
Section II X 
3.33 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Counseling the students 4 times in a semester and reports to 
head about the  progress of the students (3) 

b. Counseling the students 3 times in a semester and reports to 
head about the  progress of the students (2) 

c. Counseling the students 2 times in a semester and reports to 
head about the  progress of the students (1) 

 Maximum 
points = 5 
Total Points 
obtained = 
Points 
obtained in 
Section III X 
0.833 

 

2. Involvement in the student professional organization  a. Yes (3) 
b. No (0) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 10 
Total Points 
obtained = 
Points 
obtained in 
Section IV X 
0.5 

 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

  

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised  more than 5 day programme (5) 
b. Organised 5 day programme  (4) 
c. Organised 3 day programme (2) 
d. Organised one day or two day programme (1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions Awards from professional societies (2) 
Certifications from Microsoft, CCNA, 6 sigma etc (2) 
Recognitions from reputed national and International 
Institutions (2) 

  

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Yes (3) 
b. No (0) 

 Maximum 
Points = 
5 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
0.833333 

 

2. Ability to work with other members  a. Yes (3) 
b. No (0)  
 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

 Maximum 
Points = 
30 
Total Points 
obtained = 
Points 
obtained in 
Section VI X 
0.75 

 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer, etc and 
IJET, SADHANA, Journal of IISc,  Journal of IE(I), 
etc) 

a. One paper published in reputed journal   impact factor more 
than 1 (5) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 

  

3. Research grants a. Received research grant (5) 
b. Applied for  research grant (3) 
c. Research proposal under Preparation(1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. Not Applied(0) 
4. Consultancy   a) Carried out Consultancy(5)   
5.Patents a) Patent Obtained (5) 

b) Patent registered (3) 
  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a) Published a reference book from a standard publisher (5) 
b) Published a prescribed text book (3) 

  

7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)    
8.  Reviewer of the National/ International Journal a) Reviewer of an International Journal (5) 

b) Reviewer of a National Journal (4) 
c) Reviewer of an International conference (3) 
d) Reviewer of National Conference (2) 

  

Total points obtained from all the sections =  
 
 



PERFORMANCE APPRAISAL (HoD/Dean) 
 
Name of the Faculty:  ______________________________     Designation: ___________________ 
 
Period of Assessment:  _____________________________     Dept.:  ________________________ 
 
Instructions: 

 This exercise is carried out to improve the effectiveness of the faculty members  
 You are requested to be critical in your assessment. 
 You are required to assess the performance in each of the given attributes on a 5/3 point scale. 

 

Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

I. TEACHING LEARNING AND EVALUATION 
1. Students feedback    
 

a. if the student feedback is above 90% (5) 
b. if the student feedback is above 80% (4) 
c. if the student feedback is above 70% (3) 
d. if the student feedback is above 60% (2) 
e. if the student feedback is above 50% (1) 

  
Maximum 
Points = 
30 
 
 
Total Points 
obtained =  
1.2 X points 
obtained in 
section I 

 

2. Classes handled as per the lesson plan    a. if the no. of classes handled with deviation of only 2% (5) 
b. if the no. of classes handled with deviation of only 4% (4) 
c. if the no. of classes handled with deviation of only 6% (3) 
d. if the no. of classes handled with deviation of only 8% (2) 
e. if the no. of classes handled with deviation of only 10% (1) 

  

3. Formative tests/Assignment tests as per the plan a. conducted, verified and  submitted within 2 days (5) 
b. not conducted/ evaluated (0) 

  

4. Mid term papers evaluated and submitted to the 
department   

a. evaluated, tabulated, verified and submitted within 3 days  
(5) 

b. not submitted within 3 days (0) 

  

5. Pass % of students in the University/End 
examinations (average % pass of all the  theory 
subjects handled) 

% pass is more than 90 (5) 

% pass is between 80- 89 (4) 

% pass is between 70- 79 (3) 

% pass is between 60 - 69 (2) 

% pass is between 50 - 59 (1)  

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

II. ADMINISTRATIVE WORK 

1. Involvement of the faculty in administrative work   
 

a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

HOD’s 
Appraisal 

Maximum 
Points = 20 
Total Points 
obtained = 
Points 
obtained in 
Section II X 
4.0 

 

III. STUDENT ACTIVITIES 

1. Mentoring of students  a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

 Maximum 
Points = 15 
Total Points 
obtained = 
Points 
obtained in 
Section III  
X 1.5 

 

2. Involvement in the student professional organization  a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

  

IV. PROFESSIONAL UPGRADATION 
1. Conferences/Seminars/Workshops attended by the 

faculty  
a. Attended 2 conferences/seminars/workshops (3) 
b. Attended 1 conference/seminar/workshop (1) 
c. Not attended any conferences/seminar/workshop (0) 

 Maximum 
Points = 5 
Total Points 
obtained = 
Points 
obtained in 
Section IV X 
0.25 

 

 

2. Short-term courses attended by the faculty  a. Attended two week short term training programme (5) 
b. Attended one week short term training programme (4) 
c. Attended two 2/3 day  short term training programme (3) 
d. Attended one 2/3 day short term training programme (2) 

e. Not attended any short term training programme (0) 

  

3. Organizing sponsored 
seminars/workshops/conferences  

a. Organised  more than 5 day programme (5) 
b. Organised 5 day programme  (4) 
c. Organised 3 day programme (2) 
d. Organised one day or two day programme (1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

4. Organizing sponsored Add-on Courses / Bridge 

Courses 

 

a. Organized One week Course (5) 
b. Organized Three day Course (4) 
c. Organized Two day Course (2) 
d. Organized One day Course (1) 

  

5. Awards/certifications/recognitions Awards from professional societies (2) 
Certifications from Microsoft, CCNA, 6 sigma etc (2) 
Recognitions from reputed national and International 
Institutions (2) 

  

V. PERSONILITY FACTORS 

1. Initiative and drive at work place  a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

 Maximum 
Points = 
10 
Total Points 
obtained = 
Points 
obtained in 
Section V X 
1 

 

2. Ability to work with other members  a. Excellent(5) 
b.Good(4) 
c. Satisfactory(2) 
d.Not Satisfactory(0) 

  

VI. RESEARCH ACTIVITIES 
1. Research papers presented in conferences  organized 
by IEEE/ACM/ASME/ASCE/CSI/other societies 

a. Two research papers presented in international conferences 
(5) 

b. One International conference and one national conference 
papers presented in reputed conferences (4) 

c. Two papers presented in national conferences (3) 
d. One paper presented in national conference (2) 

 Maximum 
Points = 
20 
Total Points 
obtained = 
Points 
obtained in 
Section VI X 
0.5 

 

2. Journal paper publications (ACM, IEEE, ASME, ASCE, 
Elsevier, Scopus indexed journals, Springer, etc and 
IJET, SADHANA, Journal of IISc,  Journal of IE(I), 
etc) 

a. One paper published in reputed journal impact factor more 
than 1 (5) 

b. One paper published in reputed journal with impact factor 
less than 1 (4) 

c. One paper published in reputed national journal (3) 
d. Any journal publication other than specified journal (1) 

  

3.  Research grants a. Received research grant (5) 
b. Applied for  research grant (3) 
c. Research proposal under Preparation(1) 

  



Category Guidelines HOD’s 
Evaluation 

Committee 
Evaluation Remarks 

d. Not Applied(0) 
4. Consultancy   a) Carried out Consultancy(5)   
5.Patents a) Patent Obtained (5) 

b) Patent registered (3) 
  

6. Books Published (Mc. Graw Hill, Wiley Eastern, EEE, 
Pearson etc) 

a) Published a reference book from a standard publisher (5) 
b) Published a prescribed text book (3) 

  

7. Ph. D thesis evaluator Evaluated Ph. D thesis of other universities/colleges (5)    
8.  Reviewer of the National/ International Journal a) Reviewer of an International Journal (5) 

b) Reviewer of a National Journal (4) 
c) Reviewer of an International conference (3) 
d) Reviewer of National Conference (2) 

  

 
Total points obtained from all the sections =  
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2. Evidences for QLM metric 6.5.2: 

List of activities pertaining to teaching-learning 

initiated and monitored by IQAC  

  













Link: https://svec.education/wp-content/uploads/2018/11/6.5.2-Teaching-Learning.pdf



 
 

3. Evidences for QLM metric 6.5.5: 

Quality enhancement initiatives in academic domains: 

 Curricular reforms:  

Evidence: list of reforms in 14, 16 regulations 

 OBE Implementation:  

Evidence: Scheme and of implementation of OBE 

 Research initiatives:  

Evidence: Detailed list of Research activities and outcomes 

 Enhanced Industry interaction: 

Evidence: Different types of initiatives under IIIC 

 Quality accreditations:  

Evidence: Details of national Accreditation by NBA and any 

other by Industry 

 Faculty capacity building:  

Evidence: TNA and faculty development details 

 Faculty welfare  

Evidence: Measures and beneficiaries 

 Student support and development: 

Evidence: The student support initiatives such as training 

for placements, internships, counseling, swift 

administrative services has improved the quality of life for 

students on campus 

Quality enhancement initiatives in administrative domains: 

 Automation of academic and administrative practices:  

Evidence: NIVA Modules automated 

 Infrastructure development: 

Evidence: Newly added infrastructure, facilities with 

photographs  

 Improvement in computing resources: 

Evidence: List of IT infrastructure added “Percentage of 

Programs where syllabus revision was carried out during 

the last five years” 

 

 

 













Link: https://svec.education/wp-content/uploads/2018/11/6.5.5-Incremental-Improvements.pdf



 



 

 

6.3.4 Average percentage of teachers attending professional 

development Programmes viz., Orientation Programmes, 

Refresher Course, Short Term Course, Faculty Development 

Programmes during the last five years 

 

Summary: 

 

Academic 
Year 2016-17 2015-16 2014-15 2013-14 2012-13 

Number 
of faculty 408 230 388 321 249 
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Link - 1: https://svec.education/wp-content/programs/IQAC/AQAR-Report-2016-17.pdf

Link - 2: https://svec.education/wp-content/programs/IQAC/AQAR-Report-2015-16.pdf

Link - 3: https://svec.education/wp-content/programs/IQAC/AQAR-Report-2014-15.pdf

Link - 4: https://svec.education/wp-content/programs/IQAC/AQAR-Report-2013-14.pdf
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Supporting Evidences for QLM Metric  - 6.5.3 

 

Website Link: 

 

 

 

 

 

 

 

 

Link: https://svec.education/wp-content/uploads/2018/11/6.5.3-Quality-Initiatives.pdf


